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                        POSITION DESCRIPTION



PROJECT MANAGER 

Metals Fabrication Co is seeking an exceptional candidate to join our Project Management team. We are looking for individuals who enjoy working in a collaborative environment, are motivated to succeed, and driven to grow with us. 
Position Responsibilities

· Deliver a quality project on schedule and in budget to our customer by coordinating detailing, production, shipping, subcontracting and customer relations

· Serve as the primary customer and job site contact 

· Maintain current, organized, and concise records for each job

· Work closely with Drawing Coordinator on drawing status

· Manage outside detailing companies, ensuring that the contract scope is met

· Answers or coordinates answers to all job-related questions via communications with the greater project team
· Manages subcontractors including steel erect, joist / deck supply, misc. metals, etc…
· Travels to jobsites as required
· RFI / ASI / CCD review

· Generates change order proposals

· Issues Production Notes to the Assistant PM for distribution

· Field error review

· Job closeout

Position Qualifications & Abilities Required To Perform Functions

· Excellent written and verbal skills  

· Computer-proficient

· Project Management, Drawing management, Material management comprehension

· Thorough knowledge of job-site construction and steel fabrication  

· Proficiency in many skills including: 

· Organization 

· Leadership 

· Technical aptitude 

· Problem solving

· Negotiation

· Perseverance    
· Must possess a 4 yr degree from an accredited university  
Benefits
· Paid holidays 

· Paid time off

· Health insurance

· 401K matching

· Financial wellness program

· Discretionary bonus

· Flexible schedule

Compensation
· $25-$30 per hour, DOE  
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